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30 Jamusry 1962

Thenk you very mach for yowr prospt »eply to my usmorandum.
Phe information furnished was precisely that ueseled to plan a
pghelf filing systen for you.

I an sttaching drewings showing two possible weys of arrang-
mgmmmmmrarmtnvmiﬁnm Flan Ro. 1 consistiong
of 9 stecks of shelving will provide 180 linear feet of Iiling
space. Fisn Ho. 2 would provide cue less stack of shelving
seking the f£iling capascity 160 linesr fest. BSince the vault is
asellar than we expected I have tontatively plenneé on arranging
the units to s height of 8 shelves. The filing height of the top

: ghelif would be 80 inches from the floer and could be used for
| storage of inactive material. A 2-step laldler with retraciable
3 cagters can be furpished to ensble the shorter people of your
| office to reach the top shelf.

i The attachment showing an arrangemeni of material on shelves

! is merely to give you an idee of how its done. Your files cen be

arraged in the mmoner shilch best suits yaur needs when the install-

stion ig made. For exsegle, you may went the adasivistrative files

| on & shelf nearest the vault snirance for quick and convenlent
reference.

T an slso snclosing literature on several types of equipment
for you to review, The Add-A-Shelf type sold by Diebold, Inc., is
aasily installed, can be resrranged to sny height, and is evailable with
or without d&ors. The versatllity of this equipment makes it parti-
oulgrly sultable to your needs. The Unit Specefinder from Taeb Produets
Company is about the easiest to file on but it does requirs mole floor
space and is not sasily res:ranged. The Systen Sales type, matla by
Systen Sales, Isc., is an exceptionally sturdy unit but only comss in
7 shelf bigh sections. We have used all thres Lypes, equally imccess-
fully,the selection in esch instance being based on the partlcular
£iling situstion. Both Diebold and Tab Froducts have sales offfices in
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| After you meke your declsion and inform me, I will
initiate the purchase order for the required equipment.

Bincerely yours,

STAT

7
Attachnents: "4
Floor P ans Ro. 1 and 2 /b2

Filing Arrvengement
Shelf Filing Literature

Distribution:
Qrig & 1 - addressee
1 - Bx 0fficer/00

1 - RAO Office
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